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Benefits: You will be eligible for our Company benefits package, namely:
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
___________________________________________________________________
Paid vacation: You will be entitled to _____ days of paid vacation for each year of
employment in accordance with our internal policies.
Paid sick leave: You will be entitled to _______days of paid sick leave for each year
of employment in accordance with our sick leave policy, which may be periodically
modified.
WORKING SCHEDULE:

Your regular working hours will be as follows:
_________________________________________________________________________
_________________________________________________________________________

REPORTING:

You will report to
_________________________________________________________________________

OTHER INFORMATION:
_________________________________________________________________________
_________________________________________________________________________

Please review the above terms and conditions carefully. If you decide to accept this Offer of
employment, please provide us with your written response to this Offer no later than
____________.

We are looking forward to hearing from you soon.

Sincerely,

Employer’s Representative Name, Title and Signature

____________________________________________
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